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Thank you for your interest in A Kid’s Place. We are excited about our program and the possibility of you and your child joining us. Please be aware that our enrollment policy is a first-come, first-served basis.

Admission Application
To apply for enrollment at A Kid’s Place, an admission application must be completed, signed and received. Applications for enrollment are accepted on a first-come, first-serve basis and are date entered into our child care software when received at the Child Care Center. Completion of the application does not guarantee enrollment at the Center.

Eligibility
Children six weeks to twelve years of age are eligible to enroll. Enrollment priority is determined by the following criteria: 
1. Siblings of children currently enrolled at A Kid’s Place; 
2. Children of A Kid’s Place staff; and
3. Children from the surrounding community

Waiting List
Children are entered onto the waiting list for the first available space in the order in which the application is received. Therefore, the application form should be submitted as early as possible. Delay in submission may create a longer wait for enrollment. When a space becomes available at A Kid’s Place, the child chosen for enrollment is determined by reviewing the waiting list and issuing priority according to eligibility. The waiting list will be searched beginning at the top for:

1. The first age-appropriate, eligible and
2. The date of desired enrollment as indicated on the application form.

Eligibility and date of desired enrollment must coordinate with the date the space is available. The Center encourages all families on the waiting list to provide updates on current contact information and child’s official date of birth, if applicable.

Determination of Available Space
The Child Care Center is committed to enrolling any and all eligible children from the waiting list as soon as openings within the Center become available. Openings within the center typically occur as a result of:

1. Currently enrolled family providing written notice of a child’s last day of attendance, or
2. Children promoting to other classrooms within the Center.
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Notification of Available Space 

When a position in a classroom becomes available, A Kid’s Place administrative team will contact the family via phone and e-mail to offer a space. The family will be given 48 hours to accept or decline the space. This short time frame is intentional so that families on the waiting list have the shortest possible wait. If the space is accepted, the Center will send a letter confirming a space for enrollment including the start date and monthly tuition amount. The offer letter will indicate the due date of the $45 non-refundable, enrollment fee. If full payment of the registration fee is not received by the due date indicated on the offer letter, A Kid’s Place will attempt to contact the family by phone and e-mail. If the family is unable to be reached within 48 hours after the payment due date has passed, the space will be offered to the next family on the list. Repeated unsuccessful attempts to make contact with the family will result in the child’s name being permanently deleted from the waiting list. If a family is offered a space for enrollment within A Kid’s Place and the space is declined, the Child Care Center will provide written notification and/or e-mail confirming that the child was removed from the waiting list.

Nondiscrimination
A Kid’s Place is open to all children ages 6 weeks through 12 years regardless of race, color, creed, sex, national origin, handicapping condition, and/or ancestry. The Center does not discriminate against children who are being breast-fed. In accordance with Federal law and U.S. Department of Agriculture policy, A Kid’s Place does not discriminate against any person(s) because of race, color, national origin, sex, age or disability. Any person(s) alleging discrimination has a right to file a complaint within 180 days of alleged discriminatory action. All civil rights complaints should be forwarded immediately to:


USDA
Director, Office of Civil Rights
Room 326-W; Whitten Bldg
14th Independence Avenue SW
Washington DC 20250-9410
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